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ACCESSORY STRUCTURE APPLICATION 
 

Submittal Requirements 

 Completed Application for residential addition or accessory structure 

 Scaled dimensional drawing showing exact shape and dimensions of the lot, any existing structures, any structures 

to be built on the lot, and required setbacks 

o Deck or patio 12” or more in elevation shall be shown and comply with setback requirements 

 Fees associated with review: $30 for accessory 

 **A TECHNOLOGY FEE, 10% OF PERMIT FEE, WILL BE APPLIED TO THE TOTAL FEE.    
 

General Information 

 

Project Address _________________________________________________________ 

 

City  ____________________________  State ________  Zip __________ 

 

Subdivision Name _______________________________________  Lot # ___________ 

 

Tax Parcel ID _______________________         Zoning Designation   ___________ 

 

Total Acres ______________       Building Footprint (Square Footage)   ___________________ 

 

Project Description   ________________________   Construction Value _______________ 

 

Contractors Name  _______________________       Phone _________________ 

 

Contact Information – Property Owner 

 

Name  ________________________________________________________ 

 

Address  ________________________________________________________ 

 

City  ____________________________ State ________ Zip __________ 

 

Phone  _________________  Fax _________________ 

 

Email  ________________________________________________________ 

 

Signature  _______________________________    Date ___________________ 

 

Setbacks 

 Proposed Front _______  Right _______  Left _______  Rear _______ 

  

 Required   Front _______              Right _______  Left _______  Rear _______ 

 

 

Applicant’s Signature __________________________________________ Date ___________________ 
   NOTE: Permit will expire 6 months from the approval date if work has not begun. 
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ACCESSORY STRUCTURE 

APPLICATION 

 

 

Accessory Structures are subject to the requirements of UDO Chapter 710 

 

 

Definition (UDO 1620.030) 

Accessory Structure is a structure that is subordinate in area, extent and purpose to the principal use and 

building on the lot and that is customary and incidental to a permitted accessory use. 

 

Accessory Structure “Dos and Don’ts” 

 

 Accessory structures shall: 

o Be secondary in nature to the principal building. 

o Have 10 feet separation from all accessory and principal buildings. 

o Be setback from the property line at least 5 feet provided it does not exceed 12 feet in height. 

o Be setback from the property line an additional 2 feet for every 1 foot over 12 feet in height.  For 

example, an accessory structure that measures 16 feet in height must be set back 13 feet from the 

property line.  Simply plug in the height of the structure to this formula:                                                                                                                                                                                                                                                                        

Setback = {5ft + [(16-12) * 2]} = 13ft 

 

 No accessory structure may:  

o Be built prior to the construction of the principal building. 

o Exceed 60% of the floor area of the primary structure.  (Structures that exceed this limit require 

Special Use Permit approval from the Board of Adjustment.) 

o For corner lots only, be situated closer to the property line than the principal building on the 

street side. 

 

Notes: 

 As-Built Survey will likely be required upon completion. 

 HOA: The Town encourages all residents to consult with their Home Owners Association prior to 

construction to determine if additional regulations apply to an accessory structure.  The Town does not 

enforce any covenants, conditions, or restrictions or individual subdivisions. 

 Before You Dig! Call 1-800-632-4949; N.C. One-Call Center 

 

 
 

Applicant’s Signature __________________________________________ Date ___________________ 
 


